
{Date}
Via Facsimile

The Honorable {First/Last Name}
United States House of Representatives

{Room/Location} House Office Building

Washington, D.C.  20515
Re:
Substitute Teaching
Dear Representative {Last Name}:

On behalf of the {Name of School District}, I would like to share with you a matter of great importance to school districts and children throughout the United States – in particular, those within {Congressional District/State}.  
Despite the impact of substitute teaching on school performance and student achievement, current law does not provide school districts with the ability to make available adequate training for substitute teachers.  As research indicates, formal training of substitute teachers has been shown to improve the quality of education, lower school district liability, reduce the number of student and faculty complaints, and increase retention rates of substitute teachers.  

As much as one full year of a child's elementary and secondary education is taught by substitute teachers.  Unfortunately, in over 75 percent of the school districts throughout the United States, no training is given to substitute teachers.  Moreover, nine out of the ten lowest-ranked States in National Assessment of Educational Progress testing allowed substitute teachers with only a high school diploma to teach in their schools; and schools with lower academic achievement are twice as likely to allow less qualified substitutes in the classroom.  Poorly trained substitute teachers have a negative impact on student academic performance and achievement.  

The cost of improving substitute teaching overall and increasing the effectiveness of substitute teachers themselves is fairly minimal.  Unfortunately, school districts currently lack the much-needed resources to accomplish this task.  By providing districts with the opportunity and flexibility to improve the proficiency and skills of substitute teachers, we are improving the educational quality within schools.  {Add a brief statement on your experience of the impact of sub training and its benefits}
As I have been informed, the draft reauthorization of the Elementary and Secondary Education Act includes several policies that would improve substitute teaching by allowing local districts to increase training for substitute teachers, principals, permanent classroom teachers, and managers of substitute teachers.  I respectfully request that you support these proposals included within the Committee on Education's draft legislation.  

Thank you for your leadership in improving teaching and learning for all students.  If I can be of any assistance, please do not hesitate to contact me directly at (xxx) xxx-xxxx. 
Sincerely,

{Name}
{Title}










